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BOROUGH OF WEST GROVE 
117 Rosehill Ave 

West Grove, PA 19390 
 
 

PUBLIC NOTICE REQUEST FOR PROPOSAL (RFP) 
 

Consulting Services for Parks Master Plan for West Grove Borough 
 
 
West Grove Borough, Chester County, Pennsylvania, is accepting proposals for a one-time 
contract for professional consulting planning services to prepare a Master Site Development 
Plan for Two Parks. Attached is information relating to submitting a proposal including specific 
requirements, the organization of the proposal, proposal evaluation criteria, and the proposed 
contract. 
 
Sealed proposals must be received electronically via email to 
gmccummings@westgroveborough.org no later than Thursday, March 23, 2023 at 4:30PM 
 
Any questions regarding this solicitation shall be submitted via email to 
gmccummings@westgroveborough.org  
 
West Grove Borough reserves the right to reject any or all proposals and to select the proposal 
that it determines to be in the best interest of West Grove Borough. 
 
 
Greg McCummings  
West Grove Borough Manager 



2  

REQUEST FOR PROPOSAL 
CONSULTING SERVICES FOR MASTER SITE DEVELOPMENT PLAN FOR TWO PARKS  

WEST GROVE BOROUGH, CHESTER COUNTY 
 

TABLE OF CONTENTS 
 
SECTION 1.  BACKGROUND SECTION  

SECTION 2.   GENERAL TERMS SECTION  

SECTION 3.  SCOPE OF WORK 

SECTION 4.  CONSULTANT QUALIFICATIONS SECTION  

SECTION 5.  REQUIRED SUBMITTALS SECTION  

SECTION 6.  EVALUATION CRITERIA 

SECTION 7.  CONTRACT FOR PROFESSIONAL SERVICES  

APPENDIX A.  NONDISCRIMINATION AND SEXUAL HARASSMENT CLAUSE 

APPENDIX B.   MAP OF HARMONY PARK & ADJACENT PARCEL 

APPENDIX C.  MAP OF MEMORIAL PARK & ADJACENT PARCELS 



3  

SECTION 1. BACKGROUND 
 
The Borough of West Grove is an incomparable, safe, family-oriented, and diverse community, 
which is fiscally well-managed. The downtown infrastructure and Main Street economy is minimal, 
but serves the community well.  
 
West Grove Borough, Chester County, Pennsylvania, is located about 30 miles southwest of 
Philadelphia. The Borough of West Grove (Borough) occupies about 1 sq. mi. and its current 
population is approximately 2,800. The population of West Grove, PA is 49.4% White Alone, 43.5% 
Hispanic or Latino, and 5.81% Black or African American Alone. A portion of the population in West 
Grove, PA speak a non-English language, and 75.3% are U.S. citizens. In 2017, West Grove, PA had 
a population of 2.86k people with a median age of 31.7 and a median household income of 
$60,887.  
  
The Borough of West Grove is a small urban community completely surrounded by London Grove 
Township, and wishes to include regional projects and insight into the Comprehensive Planning 
Process.  
 
This project's purpose is to hire a consultant/consulting firms to develop a Master Parks Site 
plan for Two Borough parks, Memorial Park located at 40 Parkway Avenue and Harmony Park 
located at 230 Harmony Road.  
 
West Grove Borough owns and operates two public parks. Memorial Park was established in 
1940 and consists of 4.48 acres. Memorial Park is home to the community basketball courts 
which are in need of repairs. The soccer field at the park is used by adult soccer leagues and 
youth sports teams for practice. The “Tot Lot” playground provides playground equipment for 
young children. The Borough has 1.93 acres of open space adjacent to the park not being 
utilized that we would like included in the planning for new or additional amenities. Harmony 
Park was established in 1986 and consists of 8.9 acres. The park has a concession stand, a 
football field and other multipurpose fields used for soccer, lacrosse, and softball. There is 
playground equipment for young children. There is a walking trail around the perimeter that is 
made from recycled rubber. The Borough purchased 3.4 acres that is adjacent to the park to 
be included in planning for new amenities including much needed parking and trail extension.  
 
The proposed Park Master Plan will serve as the roadmap for the future of the borough park 
system. West Grove Borough adopted an updated Comprehensive Plan on March 2, 2022 and 
the developing of a Park Master Plan is the first objective listed under the Parks & Recreation 
chapter. We expect the Park Master Plan to guide the development and redevelopment of 
facilities and amenities and to outline additional financial resources for future construction 
projects. 
 
The goals of the Parks Master Plan: 

• Define a clear vision for the Bourgh parks that are reflective of the residents of the 
community. 

• Undertake public participation as part of the park planning process to define resident 
recreation interests and needs. 
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• Recommend improvements necessary to bring the park into compliance with the 
Americans with Disabilities Act (ADA). 

• Develop a master plan for the park that illustrates the proposed recreation and 
support improvements and natural area enhancements.   

• Determine maintenance and operations requirements for the improved park. 

• Determine capital improvement costs and define a phased implementation plan for 
the proposed improvements. 

  
The Park Master Plan is being funded, in part, by the Pennsylvania Department of Economic 
Development Greenways, Trails and Recreation Program. 
 
SECTION 2. GENERAL TERMS 
 

A. West Grove Borough reserves the right to reject any or all proposals and to select the 
proposal that it determines to be in the best interest of West Grove Borough. 
 

B. The contract is subject to the approval of the Borough Council of West Grove Borough 
and is effective only upon their approval. 
 

C. Proposers are bound by the deadline and location requirements for submittals in 
response to this RFP as stated above. 
 

D. Proposals will remain effective for West Grove Borough review and approval for 60 
days from the deadline for submitting proposals. 
 

E. If only one proposal is received by West Grove Borough, the Borough may negotiate 
with the proposer or seek additional proposals on an informal or formal basis during the 60-
day period that proposals are effective. 
 

F. The proposer is encouraged to add to, modify or clarify any scope of work items it 
deems appropriate to develop a high-quality plan at the lowest possible cost. All changes 
should be listed and explained. However, the scope of work proposed must accomplish the 
goals and work stated below. 
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SECTION 3. SCOPE OF WORK 
 
A. PURPOSE, GOALS, AND OBJECTIVES 

The project to be undertaken by the consultant/consulting firms is the preparation of a 
Master Park Plan for two parks on West Grove Borough owned parcels.  
 
Section 8, Appendix B is a Borough map showing the location of the two parks.  
 
As a resource the West Grove Borough Comprehensive Plan adopted March 2, 2022 is 
available on our website located at:  
 
https://westgroveborough.org/wp-content/uploads/2022/04/West-Grove-2022-
Comprehensive-Plan-Adopted-03-02-2022.pdf 
 
The consultant/consulting firm will work directly with the Park Master Plan Task Force 
Committee, Borough Council, and Borough Manager. 
 
The consultant/consulting firms must do the following: 
 
B. Site Inventory and Analysis 
 

1. The project site inventory is: 
a. Memorial Park was established in 1940 and consists of 4.48 acres. Memorial 

Park is home to the community basketball courts which are in need of repairs. 
The soccer field at the park is used by adult soccer leagues and youth sports 
teams for practice. The “Tot Lot” playground provides playground equipment 
for young children. The Borough has 1.93 acres of open space adjacent to the 
park not being utilized that we would like included in the planning for new or 
additional amenities.  

b. Harmony Park was established in 1986 and consists of 8.9 acres. The park has a 
concession stand, a football field and other multipurpose fields used for soccer, 
lacrosse, and softball. There is playground equipment for young children. There 
is a walking trail around the perimeter that is made from recycled rubber. The 
Borough purchased 3.4 acres that is adjacent to the park to be included in 
planning for new amenities including much needed parking and trail extension.  

c. Downtown open space along Railroad tracks. 
 

2. Describe the physical, natural, historic, and cultural resources and legal restrictions related 
to the project site and any potential impacts on potential development and use. Provide 
analysis of the opportunities and constraints.   

a. Site description: location, acreage, zoning, surrounding land use, deed restrictions, 
easements, and rights-of-way, etc. 

b. Natural features: soils, topography, wetlands, floodplain, vegetation, invasive 
species, PNDI potential impacts, drainage patterns, etc. 

https://westgroveborough.org/wp-content/uploads/2022/04/West-Grove-2022-Comprehensive-Plan-Adopted-03-02-2022.pdf
https://westgroveborough.org/wp-content/uploads/2022/04/West-Grove-2022-Comprehensive-Plan-Adopted-03-02-2022.pdf
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c. Manmade features: existing recreation and support facilities, utilities, access and 
circulation, etc. 

C. ACTIVITYS AND FACILITIES ANALYSIS 

Describe the community needs, uses, and priorities for Memorial and Harmony Parks as 
identified by the public participation process, previous planning work, and needs assessment. 
Describe the recreation and conservation facilities and activity areas proposed to be 
developed, rehabilitated, or enhanced on the site and note the type, size, and standard.   

1. For active recreation facilities, describe the participant skill level, competition level, and 
spectator use for each facility. 

2. For passive recreation facilities, describe the proposed use of the project site such as 
wildlife viewing, nature trails, community gardens, habitat protection, environmental 
education, etc. 

3. Describe the proposed preservation of limited open space, natural areas, and riparian 
buffers. 

4. Describe the projected participation rates. To help define facility requirements, estimates 
of daily, weekly, monthly, and seasonal use may be required. 

5. List the accepted published national, state, or local standards (reference the standard by 
name) used to determine the size, dimensions, orientation, slope, buffer areas and setback 
requirements, open or undisturbed space requirements, etc. for each proposed facility and 
use. 

6. Support facilities may be required for the proposed recreation and conservation facilities 
and uses. Depending on the site and proposed uses, support facilities may include roads, 
stormwater management, maintenance facilities, utilities, parking, comfort facilities, etc. 
Provide a brief description of each support facility and the requirements for connectivity 
and accessibility. 

 

D. PUBLIC PARTICIPATON 

Public participation is required throughout the planning process to determine resident 
preferences and prioritize the types of facilities and activities in the West Grove Borough 
Parks. At minimum, public participation must include: 

1. Task Force – West Grove Borough Council will appoint a study committee to work with the 
planning consultant on the project. The study committee will meet with the planning 
consultant on a regular basis to provide guidance and review work. The consultant shall 
meet with the study committee a minimum of six times.   

2. Key Person Interviews – The task force will work with the consultants to identify key 
stakeholders to be interviewed. The consultant shall conduct a minimum of 10 key person 
interviews. 

3. Multi-language Online Resident Survey – The consultant shall design, conduct, and 
summarize findings of an online resident survey. The survey will be posted on the 
municipal website.  
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4. Public Meetings – The consultant shall conduct a minimum of two public meetings to 
gather resident input and review master plan recommendations, with a third to present to 
Borough Council for plan approval.   

5. Elected Officials Meeting – The consultant shall present the master plan to the West Grove 
Borough Council for approval at a regularly scheduled council meeting. 

 
A minimum of six task force meetings with the potential for seven meetings will be held as 
follows: 

 

• Kick-off 

• Site analysis 

• Alternative conceptual plans 

• Pre-final plan prior to 2nd public meeting 

• Pre-final plan including operations and maintenance after the 2nd public meeting. 

• Final draft report/narrative/maps/cost estimates/phasing/operations and maintenance. 

• If needed, a meeting to review revisions to the final draft report/narrative/maps/cost 
estimates/phasing/operations and maintenance prior to presenting to Borough Council 
at the 3rd public meeting. 

• A minimum of three public meetings will be held as follows: 1st meeting early in the 
planning process to solicit input on park development and programs, 2nd meeting to 
present the pre-final Master plan for input, 3rd meeting with Borough Council to 
present the Final Master plan (See Final Report, Section 3F). 

• A minimum of ten (10) key person interviews will be conducted. 
 

E. DESIGN CONSIDERATIONS 

Consider the following planning parameters when determining the uses and facilities: 

1. Site opportunities, constraints, and generally accepted design standards related to the 
proposed recreation facilities and uses including applicable local recreation and park agency 
standards. 

2. Topography of the site.  

3. Compliance with applicable laws, regulations, and guidelines including land subdivision, 
zoning, 2010 ADA Standards for Accessible Design, Uniform Construction Code, American 
Society for Testing Materials (ASTM) standards, and the Consumer Product Safety 
Commission (CPSC) guidelines pertaining to playground areas and equipment. 

4. Protection/enhancement of environmentally sensitive areas including forests, streams, 
wetlands, and natural areas that provide wildlife habitat and protect water quality. 

5. Sustainable site design and green infrastructure/materials may reduce environmental 
impact and lower maintenance and operation costs. 

6. Establishment and maintenance of sustainable riparian native grass and/or forest buffers.  

7. Stormwater management. Information about best management practices and regulations is 
available at: 
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▪ PA Department of Environmental Protection (DEP): 
https://www.dep.pa.gov/Business/Water/CleanWater/StormwaterMgmt/Pages/defaul
t.aspx 

▪ StormwaterPA:  http://www.stormwaterpa.org/ 

8. Consultant/consulting firms should examine the following: 

a. Memorial Park: 

i. Football and soccer fields  

ii. Lighted basketball courts 

iii. Redevelopment of park layout, including upper adjacent Borough owned 
property 

iv. Spectator seating and event facilities 

v. Improved bathroom facilities 

vi. Improved playground space for young residents 

b. Harmony Park: 

i. Redevelopment of park layout, including additional parking and adjacent 
Borough owned property 

ii. Baseball, softball, and lacrosse fields 

iii. Spectator seating and event facilities 

iv. Redevelopment of walking path 

v. Possible connection with southern Chester County Route 1 Multi-modal trail 

c. Other recreation and park features suggested by the Task Force, Borough Council, and 
the public. 

d. Ideas for facilities and activities generated by the consultant/consulting firms. 

 

F. DESIGN PROCESS AND RECOMMENDATIONS 

1. Develop preliminary alternative concept drawings for each park and present 
concepts as separate drawings by park. Create a written evaluation for each alternate 
concept drawing highlighting both the positive and negative points. Present the 
alternative concept drawings and written evaluations to the Task Force for discussion 
and guidance. 

2. Present the preliminary alternative concept drawings to the study committee for discussion 
and evaluation. 

3. Prepare a written evaluation for each alternative concept drawing highlighting both the 
positive and negative points.   

4. Prepare a draft master plan based on the evaluation of the preliminary conceptual 
alternatives. 

https://www.dep.pa.gov/Business/Water/CleanWater/StormwaterMgmt/Pages/default.aspx
https://www.dep.pa.gov/Business/Water/CleanWater/StormwaterMgmt/Pages/default.aspx
http://www.stormwaterpa.org/
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5. Present the draft master plan at a public meeting and seek public comments.  

6. Finalize the master plan based on input from the public meeting and findings of the 
planning process. 

7. Present the final master plan at a West Grove Borough Council meeting for final comment 
and approval.  

 

G. COST ESTIMATE AND PHASED CAPITAL DEVELOPMENT PROGRAM 

1. Development Capital Costs – Prepare a detailed cost estimate for the development of the 
proposed recreation areas and facilities. The cost estimate should include engineering and 
other professional services cost; construction and materials cost; project administration 
cost; and a contingency of at least 10% of the construction cost estimate. 

2. Phased Capital Development Program – Review the development capital costs with the 
study committee and if the proposed development cannot be realistically developed in a 
single phase, define development phases and develop corresponding detailed cost 
estimates.   

3. Phasing Plan – Develop a phasing plan that illustrates the development phases on the 
final master plan.   

4. Implementation Strategy – Develop a finance strategy for each development phase that 
considers bonds, grants, fund-raising, etc. 

H. MAINTENANCE AND OPERATION COSTS; REVENUE  

1. Develop a cost estimate for annual maintenance and operation of the final master plan 
recreation areas and facilities. The estimate must be calculated for each of the items 
identified below; analysis should also be included in the narrative report. 

a. Personnel – Describe and analyze the current level of operations and maintenance 
personnel including paid staff and volunteers.  

b. Maintenance and Operation Costs – 

▪ Determine if the life cycle costs can be lowered by using sustainable design 
practices and alternative materials. 

▪ List and discuss various materials that could be used to lower long-term 
maintenance cost. 

▪ Administration (i.e. insurance, office supplies, phone, internet, public relations, 
rentals, training, etc.) 

▪ Personnel (Include a list employment positions, number of employees in each 
position, estimated salaries or wages by position, fringe benefits, estimated overtime 
cost, temporary employment, etc.) 

▪ Maintenance equipment needed to maintain recreation areas and facilities. 
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▪ Supplies and materials (i.e. concession and sale items, custodial supplies, motor 
vehicle fuel and supplies, tools and mechanical supplies, utilities, equipment rental, 
etc.) 

▪ Programming (Include a general description and anticipated number of programs, 
participants by program, and costs by program)  

▪ Contracted services cost for operation and maintenance. 

▪ Annual capital outlay for major equipment.  

▪ Debt Service. (To the extent that long term financing is anticipated to fund the 
proposed site improvements and any major equipment purchased.) 

2. Project anticipated revenues for a one-year period by area, facility, and source. Include 
all items of revenue that may be applicable to the proposed site use and development 
such as: daily admission or entrance fees, seasonal permits, facility rental, concessions, 
general municipal tax support, other sources (i.e. endowments, donations, fund raising 
events, etc.) 

I. NARRATIVE REPORT 

1. Document each aspect of the planning process and the recommendations of the final 
master plan in an 8 ½”x11” narrative report. The report shall include the assessment, 
findings, and recommendations of work items A – I, above.   

2. Provide electronic copies of the draft narrative report to the task force and Borough 
representative(s) for review and comment. 

3. Revise the narrative plan based on comments received and finalize the report. 

J. BASE MAPPING, MASTER PLAN, AND SITE DEVELOPMENT DRAWING 

1. The base map for Memorial and Harmony Parks should be developed using Chester County 
GIS data, aerial photography, and other readily available information. West Grove Borough 
will provide a copy of parcel deeds to plot the property boundary. The base map shall 
include the park name, name of municipality/county, a graphic scale, north arrow, date, 
legend, and the professional seal of the landscape architect designer registered in the 
Commonwealth of Pennsylvania. 

2. The final master plan should illustrate the proposed improvements and enhancements to 
Memorial and Harmony Parks. The final master plan should be drawn to scale color 
rendering. 

3. A separate version of the final master plan shall be developed as a Site Development 
Drawing as defined by PA DCNR. All data identified on the Bureau’s Park Site Development 
Drawing (SDD) Checklist must be represented on the drawing(s), as applicable. Specifically, 
the metes and bounds, existing conditions, proposed improvements, ADA compliance, and 
phasing must be clearly identified. 

K. FINAL PRODUCTS 

The consultant shall be responsible for all final products and deliverables including, but not 
limited to, PDF files of the master plan. 
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SECTION 4.  CONSULTANT QUALIFICATIONS 
 
The lead consultant or consultant team should have documented expertise and experience to include: 

A. Leadership and successful management and coordination of park master plan projects.  

B. Development and implementation of public participation processes such as public meetings with 
elected officials and stakeholders, study committee meetings, key person interviews, public 
surveys, etc.  

C. A licensed Landscape Architect or Engineer with minimum 10 years of experience developing park 
master plans and designs for public park and recreation facilities/areas and authorized by 
Pennsylvania law to seal planning documents. 

D. A park and recreation practitioner holding a Certified Park & Recreation Professional (CPRP) 
certification with a minimum 10 years of experience developing policies and procedures for the 
management, operation, and maintenance of public park and recreation facilities/areas.  

E. Effective communication of recommendations and implementation strategies to elected officials, 
non-profit organizations, and stakeholders. 

F. The Consultant shall meet the standard PA DCNR requirements for a consultant being selected for 
a PA DCNR park planning project. 
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SECTION 5.  REQUIRED PROPOSAL SUBMITTALS  
 
Proposal size is limited to 20 double-sided pages, including all attachments and appendices, excluding 
the cover, table of contents, and Contract for Professional Services. Proposals, inclusive of all 
requested supporting documents, shall be submitted electronically via email to 
gmccummings@westgroveborough.org no later than Thursday, March 23, 2023 at 4:30PM 
 

A. Letter of Transmittal 

This letter must include the following: 

▪ A statement demonstrating your understanding of the work to be performed. 

▪ The firm's contact person and telephone number. 

B. Profile of Firm 

This consists of the following: 

▪ A statement of the firm's experience in conducting work of the nature sought by this RFP.  

▪ The location of the firm's office that will perform the work. 

▪ Resumes of individuals (consultants, employees, etc.) proposed to conduct the work and the 
specific duties of each in relation to the work. The project consulting team must meet 
Consultant Qualifications (Section 4). 

▪ A list of five (5) municipal clients with contact information and list of similar work performed 
by the consultant.   

▪ In one brief paragraph, articulate what truly differentiates your firm from your competition to 
most effectively carry out this project. 

C. Methods and Procedures  

The proposal must include a detailed description of the methods and procedures the firm will use 
to perform the Scope of Work. Inclusion of examples of similar work is encouraged. 

D. Work Schedule 

The schedule must include time frames for each major work element, target dates for public 
meetings, and dates for completion of draft and final documents. The Scope of Work outlined in 
this RFP shall be complete by the selected consultant by December 31, 2023. West Grove Borough 
anticipates an April project award. 

E. Cost 

For each major work element, the costs must be itemized and indicate: 

▪ For each person assigned to the work, the title of the person in the organization, the hourly 
rate, and the number of hours to be worked 

▪ The reimbursable expenses to be claimed 

The itemized costs must be totaled to produce a contract price. If awarded a contract, a 
proposer is bound by this price in performing the work. The contract price may not be 
exceeded unless the contract is amended to allow for additional costs. 
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If awarded a contract, the proposer may not change the staffing assigned to the project without 
approval by West Grove Borough. However, approval will not be denied if the staff replacement is 
determined by West Grove Borough to be of equal ability or experience to the predecessor. 

F. Contract   

The Contract for Professional Services form is provided in Section 7. The DCNR 
Nondiscrimination/Sexual Harassment Clause is referenced in the contract and shall be included 
as an addendum in its entirety. The clause is provided in Appendix A of this RFP.  

 
 
SECTION 6.  EVALUATION CRITERIA 
 
A. Technical Expertise and Experience 

The following factors will be considered:   

▪ The firm’s experience in performing similar work 

▪ The level of expertise of the individuals assigned to conduct the work  

▪ The clarity and completeness of the proposal and the firm’s demonstrated understanding of 
the work to be performed 

B. Procedures and Methods 

The following factors will be considered:  

▪ The techniques for collecting and analyzing data 

▪ The sequence and relationships of major steps 

▪ The methods for managing the work to ensure timely and orderly completion  

C. Cost 

The following factors will be considered:  

▪ The number of hours of work to be performed 

▪ The level of expertise of the individuals assigned to conduct the work 

D. Interview 

Any or all firms submitting proposals may be invited to interview and give a presentation of their 
proposal. Interviews may occur using online video conferencing, as necessary.   

 
 
SECTION 7.  CONTRACT FOR PROFESSIONAL SERVICES 
 
A proposed contract is included for review. If it is satisfactory, it should be completed, executed, and 
submitted with the proposal. If you prefer an alternative contract, you may submit it as a part of your 
proposal. Westtown Township reserves the right to enter into the enclosed contract with the 
successful firm or to negotiate the terms of a professional services contract. 
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CONTRACT FOR PROFESSIONAL SERVICES FOR PARK MASTER PLAN 

 
 
This Contract is made and entered into this day of _______, 2023, by and between West 
Grove Borough, Chester County, Pennsylvania ("West Grove Borough"), and 
  ("Consulting Firm"). 
 
 
WHEREAS, West Grove Borough desires to engage a professional consultant and consulting 
firm to prepare the West Grove Parks Master Plan. 
 
WHEREAS, West Grove Borough desires to enter into a contract for this work pursuant to a 
Request for Proposals dated _____, 2023 (RFP) issued by West Grove Borough; 
 
WHEREAS, the Consulting Firm desires to perform the work in accordance with the proposal it 
submitted in response to the RFP (Proposal); 
 
WHEREAS, the Consulting Firm has the required expertise and is equipped and staffed to 
perform the work; 
 
WHEREAS, West Grove Borough and the Consulting Firm desire to set forth the terms and 
conditions upon which the Consulting Firm shall provide consulting services and prepare the 
West Grove Parks Master Plan. 
 
NOW, THEREFORE, the parties, intending to be legally bound, agree as follows: 
 
THE CONSULTING FIRM: 
 

1. Will provide professional consulting services in accordance with the RFP and the 
Proposal. The maximum total contract price including reimbursable expenses is $ 
 . All terms and provisions of the RFP and the Proposal 
are incorporated herein by reference as though fully set forth at length herein. 
 

2. Is a contractor for West Grove Borough and agrees to comply with the 
Nondiscrimination/Sexual Harassment Clause, which is attached hereto and incorporated 
herein as Appendix A. 
 

3. Will obtain approval from West Grove Borough of any changes to the staffing stated 
in its RFP. However, approval will not be denied if the staff replacement is determined by the 
West Grove Borough to be of equal ability or experience to the predecessor. 
 

4. Will purchase and maintain such policy or policies of insurance as will protect from 
claims which may arise out of or result from the Consulting Firm's performance under this 
Contract, whether such performance be by a principal of the Consulting Firm or by anyone 
employed by them. Such insurance shall provide such coverage with such limits as are 
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customary in the landscape architecture/landscape engineering industry and shall be 
endorsed to name the agents, employees and Borough Council of West Grove Borough as 
Additional Insured under the policy(ies). Original Certificates of Insurance, made out to "West 
Grove Borough" must be provided to West Grove Borough prior to commencement of work 
under this Contract. 
 

5. Will release, indemnify, defend and hold harmless West Grove Borough, its agents, 
employees and Borough Council, from all suits, actions or claims of any character, name and 
description, including attorney's fees and costs, brought for or on account of any injuries or 
damages received or sustained, including wrongful death by any person or persons including 
but not limited to employees and other persons on any project site or off site if related to 
their work and/or this Contract. 
 
 
WEST GROVE BOROUGH WILL: 
 

1. In consideration of the completion by the Consulting Firm of the work required under 
this Contract, in strict accordance with the RFP and Proposal to the satisfaction of West Grove 
Borough, compensate the Consulting Firm based on the actual hours worked and actual 
reimbursable expenses for a total amount not to exceed the maximum total contract price. 
 

2. Provide the Consulting Firm with reasonable access to West Grove Borough 
personnel, facilities, and information necessary to properly perform the work required under 
this Contract. 
 

3. Make payment to the Consulting Firm within thirty-five (35) days after receipt of a 
properly prepared invoice for work satisfactorily performed. The payment schedule is defined 
in the RFP, Section 5.E.5. 
 
 
IT IS FURTHER AGREED THAT: 
 

1. All copyright interests in work created under this Contract are solely and exclusively 
the property of West Grove Borough. The work shall be considered work made for hire under 
copyright law; alternatively, if the work cannot be considered work made for hire, the 
Consulting Firm agrees to assign and, upon the creation of the work, expressly and 
automatically assigns, all copyright interests in the work to West Grove Borough. 
 

2. In the performance of services under this Contract, there shall be no violation of the 
right of privacy or infringement upon the copyright or any other proprietary right of any 
person or entity. 
 

3. This Contract shall be binding upon the parties, their successors and assigns. 
 

4. This Contract shall be governed by the laws of the Commonwealth of Pennsylvania. 
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5. A waiver by West Grove Borough of any specific requirement under the RFP or the 
Proposal shall not constitute a waiver for all purposes, nor affect the enforceability of the 
Contract with respect to all other requirements, terms and provisions of this Contract. 
 
In witness thereof, the parties hereto have executed this Contract on the day and date set 
forth above. 
 
 
WITNESS: WEST GROVE BOROUGH 
 
 
 
 
 
David Prosser, Council President 
 
 
 
WITNESS: FOR THE CONSULTING FIRM: 
 
 
 
 
 
TITLE: 
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APPENDIX A- NONDISCRIMINATION/SEXUAL HARASSMENT CLAUSE 
 
The Grantee agrees: 
 

1. In the hiring of any employee(s) for the manufacture of supplies, performance of 
work, or any other activity required under the grant agreement or any subgrant agreement, 
contract, or subcontract, the Grantee, a subgrantee, a contractor, a subcontractor, or any 
person acting on behalf of the Grantee shall not discriminate in violation of the Pennsylvania 
Human Relations Act (PHRA) and applicable federal laws against any citizen of this 
Commonwealth who is qualified and available to perform the work to which the employment 
relates. 
 

2. The Grantee, any subgrantee, contractor or any subcontractor or any person on their 
behalf shall not in any manner discriminate in violation of the PHRA and applicable federal 
laws against or intimidate any of its employees. 
 

3. The Grantee, any subgrantee, contractor or any subcontractor shall establish and 
maintain a written nondiscrimination and sexual harassment policy and shall inform their 
employees of the policy. The policy must contain a provision that sexual harassment will not 
be tolerated and employees who practice it will be disciplined. Posting this 
Nondiscrimination/Sexual Harassment Clause conspicuously in easily-accessible and well-
lighted places customarily frequented by employees and at or near where the grant services 
are performed shall satisfy this requirement. 
 

4. The Grantee, any subgrantee, contractor or any subcontractor shall not discriminate 
in violation of the PHRA and applicable federal laws against any subgrantee, contractor, 
subcontractor or supplier who is qualified to perform the work to which the grant relates. 
 

5. The Grantee and each subgrantee, contractor and subcontractor represents that it is 
presently in compliance with and will maintain compliance with all applicable federal, state, 
and local laws and regulations relating to nondiscrimination and sexual harassment. The 
Grantee and each subgrantee, contractor and subcontractor further represents that it has 
filed a Standard Form 100 Employer Information Report ("EEO-1") with the U.S. Equal 
Employment Opportunity Commission ("EEOC") and shall file an annual EEO-1 report with the 
EEOC as required for employers subject to Title VII of the Civil Rights Act of 1964, as 
amended, that have 100or more employees and employers that have federal government 
contracts or first-tier subcontracts and have 50 or more employees. The Grantee, any 
subgrantee, any contractor or any subcontractor shall, upon request and within the time 
periods requested by the Commonwealth, furnish all necessary employment documents and 
records, including EEO-1 reports, and permit access to their books, records, and accounts by 
the granting agency and the Bureau of Small Business Opportunities (BSBO), for the purpose 
of ascertaining compliance with the provisions of this Nondiscrimination/Sexual Harassment 
Clause. 
 

6. The Grantee, any subgrantee, contractor or any subcontractor shall include the 
provisions of this Nondiscrimination/Sexual Harassment Clause in every subgrant agreement, 
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contract or subcontract so that those provisions applicable to subgrantees, contractors or 
subcontractors will be binding upon each subgrantee, contractor or subcontractor. 
 
The Granter's and each subgrantee's, contractor's and subcontractor's obligations pursuant to 
these provisions are ongoing from and after the effective date of the grant agreement through 
the termination date thereof. Accordingly, the Grantee and each subgrantee, contractor and 
subcontractor shall have an obligation to inform the Commonwealth if, at any time during the 
term of the grant agreement, it becomes aware of any actions or occurrences that would 
result in violation of these provisions. 
 

7. The Commonwealth may cancel or terminate the grant agreement and all money due 
or to become due under the grant agreement may be forfeited for a violation of the terms 
and conditions of this Nondiscrimination/Sexual Harassment Clause. In addition, the granting 
agency may proceed with debarment or suspension and may place the Grantee, subgrantee, 
contractor, or subcontractor in the Contractor Responsibility File.  
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